FDDI/ADV/2 /2024
09/02/2024

Current Openings

Hefar o uvs Saerweie SReeye (THEEINS) Aol v 3E@eT FATe™, HRA WHR & dearaune
Teh TSER Hged &1 HEAT &1 3HTell TAYAT & d1G § THSISINTS RIS YeTel el H FAgcaqoT {fAer fosm

T 8, B, ole: 3 THaad 3R Sligediell 3curel & & # FHead dell dRAT e & giaer
el Y TET &1 THhSIEINS AEAfafld vel g 3Hegsidl Td Iy HRAT AR & 3HTdeed AT Al g/

Footwear Design & Development Institute (FDDI) is an "Institution of National Importance" under the aegis of
Ministry of Commerce & Industry, Government of India. Since its inception FDDI is playing an important role in
imparting education conducting research and facilitating the Indian Industries by bridging the gap in the areas of
Footwear Fashion, Retail and Leather Accessory & lifestyle products. FDDI invites applications from experiencec
professionals for the post as mentioned below:

1. |Assistan
t

Manage
r

E2

GEN - 33

OBC - 36

SC/ST -
38

Non Academic Posts

Essential Qualification :

MBA/PGDM (of atleast 2 years duration)
with minimum 55% marks from a
recognized University/ Institute

or

Master’s in Mass Communication with
minimum 55% marks from a recognized
University/ Institute.

Essential Work Experience :
Experience of atleast 3 years in one or
more of placement cell of a reputed
college/university, headhunting,
corporate sales, and corporate & public
relations.

Desirable Work Experience :
Knowledge of and relationships in
footwear, fashion, retail, and leather
goods & accessories industries

Minimu
m
Monthly
CTI -
40000




Deputy | E6 GEN- 55 |Essential Qualification : Essential Work Experience : Minimu
General OBC - 58| MBA/PGDM//Masters degree (atleast 2 |e Atleast 20 years of handling HR m
Manage SC/ST - |years duration) with specialization in matters in Govt./Semi- Monthly
r 60 the field of Human Resource Govt./PSUs/Autonomous CTI -
Management / Personnel Management / |Bodies/Reputed private 120000
IR with minimum 50% marks from a Institutions/Industry/organization
recognized University/Institute e Should have handled Recruitment,
HR-establishment, Employee Welfare,
Desirable Qualification : Grievances, RTI, HR Policies
Degree in Law / Diploma in Labour formulation, and Disciplinary
Laws proceeedings
e Should have worked as Senior
Manager or equivalent for atleast 5
years
Desirable Work Experience :
 Experience in heading HR department
at the Corporate level or Head Office
level
 Experience in deft handling of
employee relations
e Experience in formulating training
policies and handled training of
employees
« Experience in handling performance
management of employees and its
policies
 Experience in Administration matters
* Knowledge on Central Government
Rules & practices
 Proven leadership quality
Deputy | E3 Gen- 35 |Essential Qualification : Essential Work Experience : Minimu
Manage OBC- 38 [MBA/PGDM (of atleast 2 year duration) |1.Experience of atleast 5 years of m
r SC/ST - |with handling HR matters Monthly
40 specialization in the field of Human such as operations, Employee Life cycle | CTI -
Resource Management, 45000
Management/Industrial Relations with |Employee Welfare, grievances, RTI, HR
minimum policy, vigilance
55% marks from a recognized matter, and disciplinary proceedings.
University/ Institute. 2. The candidate should have
experience of atleast 3 years
at the Assistant Manager(HR and
Admin) level in FDDI or
equivalent or above out of the total
Experience specified at S.no. 1.

Assistan| E2 GEN - 30|Essential Qualification : Essential Work Experience : Minimu
t OBC - 33 |MBA/PGDM (of atleast 2 year duration) |NA m
Manage SC/ST - |with Monthly
r 35 specialization in the field of Human Desirable Work Experience : CTI-

Resource 40000

Management/Industrial Relations with
minimum

55% marks from a recognized
University/ Institute.

Candidate with experience of handling

HR matters

such as operations, Employee Life cycle
Management,

Employee Welfare, grievances, RTI, HR
policy, vigilance

matter, and disciplinary proceedings.




Deputy | E6 GEN - 55 |Essential Qualification : Essential Work Experience : Minimu
General OBC - 58| MBA (Finance)/CA/CWA/CMA 1. Atleast 20 years of handling m
Manage SC/ST - |OR accounts, audit and finance related Monthly
r 60 |B.COM with minimum 50% marks from |mattersin Govt./Semi- CTI -
arecognized University/Institute and |Govt./PSUs/Autonomous 120000
working knowledge on MS Office and Bodies/Reputed Private Institutions/
Finance Software Industry.
2. Should be well versed with working
on accounts related software such as
Tally, TDSMAN, TALLY, ERP, GST
Software etc.
3. Should have experience in
preparation of balance sheet and
financial data bases and reports.
4. Should have worked as Sr. Manager
or equivalent for atleast 05 years.
Desirable Work Experience :
1. Should have experience of atleast 01
year in heading Finance /Accounts
department at the corporate level or
Head Office level.
2. Should have adequate experience of
Central GFR and also Taxation matters.

Assistan| E2 GEN - 33 |Essential Qualification : Essential Work Experience : Minimu
t OBC - 36|(i) MBA(Finance)/CA/CWA/CMA 1. The candidate should have m
Manage SC/ST - |OR experience of atleast 3 years in Monthly

r 38 |(i) M. COM. with minimum 55% marks |accounts, audit and finance related CTI -
from a recognized university/Institute, |matters in Govt./Semi 40000
and Govt./PSUs/Autonomous
(ii) Diploma/Certificate in Computer Bodies/Reputed private
Applications: (a) MS Office (Word, Excel, |institutions/industry.
and Power Point) and (b) Accounts 2. The candidate should be well versed
Related Software with working on accounts related

software such as Tally, TDSMAN,
TALLY ERP, GST software etc.




Assistan
t
Manage
r

M1

Gen - 30

OBC- 33

SC/ST -
35

Essential Qualification :
B.E/B.Tech/Graduation in Science
or

MBA/ /PGDM (atleast 2 years) in
Marketing, with a minimum of 55%
marks from a recognized
University/Institute

Desirable Qualification :
MBA/PGDM in Digital Marketing

Essential Work Experience :

« Total relevant experience of atleast 03
years in sales / sales operations.

¢ Understanding of laboratory testing

services

 Strong interpersonal & relationship-

building skills

e Excellent verbal & written

communication skills and good

presentation skills

Desirable Work Experience :

« Experience in sales of Lab Testing
Services sales for products like
Footwear/Leather/Textile/Toys/ PPE
etc is desirable

* Knowledge of MS Word, Excel and
PowerPoint

Minimu
m
Monthly
CTI-
40,000

8. | Junior El Gen - 35 |Essential Qualification : Essential Work Experience : Minimu
Enginee OBC - 38|Diploma in - Electrical Engineering with |1. Atleast 02 years experience in the m
r- SC/ST - |minimum 55% marks from a recognized |field of engineering maintenance Monthly
Electric 40  |University/Institute 2. Should have experience in CTI -
al maintenance works in infrastructure 35000
projects
3. Knowledge of estimate preparation
Desirable Work Experience :
Knowledge of CPWD manuals
9. | Junior El GEN - 30|Essential Qualification : Essential Work Experience : Minimu
Enginee OBC- 33 |Diploma in civil engineering (3 years) NA m
r - Civil SC/ST - |with minimum 55% marks from a Monthly
35 |recognized University/Institute Desirable Work Experience : CTI -
Experience of working as Junior 35000
Desirable Qualification : Engineer or Similar job role looking
Working Knowledge of MS Office after Civil Engineering works/projects
(construction, maintenance, etc) in any
organization
10. | Junior E1l Gen - 35 |Essential Qualification : Essential Work Experience : Minimu
Enginee OBC - 38|Diploma in - Mechanical Engineering 1. Atleast 02 years experience in the m
r- SC/ST - |with minimum 55% marks from a field of engineering maintenance Monthly
Mechan 40  |recognized University/Institute 2. Should have experience in CTI -
ical maintenance works in infrastructure 35000
Mainten projects
ance 3. Knowledge of estimate preparation
Desirable Work Experience :
Knowledge of CPWD manuals




13.

Deputy
Manage

E3

Gen - 35

OBC - 38

SC/ST -
40

Desirable Qualification :
Sales and Marketing domain experience

Essential Qualification :
Graduate with minimum 55% marks
from a recognized university/institute.

Desirable Qualification :
MBA/PGDM (of atleast 2year duration)
from a recognized University/Institute.

Instagram, Youtube, Twitter, etc

- Upgradation of website

- Email marketing

 Experience in producing online
newsletters and promotional emails
and organize their distribution through
various channels

Desirable Work Experience :
Experience in conducting social media
audits to ensure best practices are
being used

Essential Work Experience :

1. Experience of atleast 5 years of
handling Administration work such as
security, housekeeping, procurement
employee welfare, grievances, and RTI.

2. Out of the experience specified at
S.No.1, the candidate should have
experience of atleast 5 years at
Assistant Manager level in FDDI or
equivalent or above.

11. |Assistan| E2 GEN - 40 |Essential Qualification : Essential Work Experience : Minimu
t OBC - 43 |MBA/PGDM (of at least 2 years e Atleast 3 years experience in looking m
Manage SC/ST - |duration) with minimum 55% marks after admissions and/or promotions in (Monthly
r- 45  |from a recognized University/Institute |one or more college / institute / CTI -
Promoti University / organization 40000
ons & Desirable Qualification : ¢ Should have experience in handling
Admissi Sales and Marketing domain experience |corporate sales, Seminars, Webinars,
ons Workshops etc for college / institute /
University / organization
Desirable Work Experience :
e Experience in setting systems and
processes for promotions and
admissions
* Knowledge of Digital marketing and /
or content writing
12. [ Manage| E4 GEN - 40 |Essential Qualification : Essential Work Experience : Minimu
r- OBC - 43|MBA/PGDM (of at least 2 years e Atleast 10 years experience in the m
Digital SC/ST - |duration) with minimum 50% marks following areas: Monthly
Marketi 45  |from arecognized University/Institute |- Google Adwords promotion CTI -
ng - Social media marketing like Facebook, | 60000

Minimu
m
Monthly
CTI -
45000




14.

Assistan| E2 1 |GEN - 30|Essential Qualification : Essential Work Experience : Minimu
t OBC - 33 |Graduate with minimum 55% marks NA m
Manage SC/ST - |from a recognized university/Institute. Monthly
r 35 Desirable Work Experience : CTI -

Desirable Qualification : Candidate with experience of handling | 40000

MBA/PGDM (of alteast 2 year duration) |Administration works such as security,
from a recognized University/Institute |housekeeping, procurement Employee
Welfare, grievances, and RTI will be
given preference.

General Conditions :

1.

10.

11.

12.
13.

14.

15.

Hhadl HRAT AN 3TdGeT &< Thd & 1/0nly Indian Nationals need apply.
SWIed e g SEhiioeh 3Heet & YR (05 Y 3Hefet) W gheT| Yotied & fadeh o UHSISIIAS & Jaegenc
3R =IfFT & vede & ITUR W A HT TGr-T S Fehdl ¢l T4 & e Fe&ar 5 7 3foeiad Sehva (rar

g fad) &1 ug AIAT ug & FT F 3T ST g1/All above posts will be on long term contract basis (05 years

contract). The contract would be extendable based on the requirement of FDDI and performance of the individual, at the
discretion of Management. The post of DGM (Accounts & Finance) mentioned in serial numbers 5 of the Advertisement is
to be filled up as a regular post.

TR RO &1fd, A F1S &, & v 3mdes & PaeT & F AT ARy 7 geml g6 3,
THSISIITS & U1 el faeael # [FeiRa arar odt & 3@y ug & TR & [0 T9a/Anichr & fou sefiear
T Fellel IT o Fellol T AR o AT &, Y & 3FAEaR & a1 FAlisfg aredfas DIAAn3ieferd off, s
WWWWWW?W@W/@W?W?V FDDI will not be liable to compensate the

applicant for the consequential damages, if any. Besides, FDDI also reserves the right to call or not to call the candidate for
selection / interview for the level of post commensurate with the eligibility conditions stipulated in the recruitment
advertisement vis-a-vis the actual qualification / experience possessed by the candidate, which could be therefore higher
/ lower to the level of the post applied for by the candidate.

a7t ufshar & R o WoT 7 T o 3/ faee/arad fBeliadl/aar &1 IR-Feliadl & fow twaEgnm SFaer

el 19 I/FDDI will not be responsible for any postal delay/wrong delivery/non-delivery of communication at any stage
of the recruitment process.

Sfeaf@a sgaaa Qeadr Tl AT red faeafdearera/de T & glell TfgTl/Minimum qualifications mentioned

shall be from a recognized University /Institution.

harel iR T AT & T glel & IS 3FHICaR &R & [T oTT STl &1 gehaR et g |
THIES 9T HIS FROT FAT 3Tded I ATAHR P 3R EIRAT & TR W T&T T TE&AT Hl Flei/aeia
a1 faf@a adem/arechR & fT Jellt Sl arel 3FleaRT i1 T&ar A1 AT R & fav ffseanit & Aes

I Felel ol TSR FI&TT W §1/Mere conformity to the job requirements will not entitle a candidate to be called

for interview. FDDI reserves the right to reject the application without assigning any reason and to increase / decrease the
number of posts depending on the requirement or to raise the Standard of Specifications to restrict the number of
candidates to be called for written test/ interview.

Iqgfad Sfd / g Seenta / 30 Aost @i / fssegg) / aqd A Aol @ defta 3eficart & warA

T gaRT S #RT TR arT AuiRa AT of i v 9fd derdet el @1fgvi/Candidates belonging to

SC/ST/0OBC/PWD/Ex-servicemen category should enclose a copy of the certificate prescribed by the Government of India,
issued by Competent Authority.

3RETOTAITA, H@W, ﬂw@mﬁﬁ*&mﬁl Reservation Policy, including age relaxation shall be as per

Government of India Rules.
T SFAGART HT FgfFd deue & AR & IHgaR Afdher G & MR W WA FYfFT & fHw Sereht

Af3der fhead & 31efieT oMl I/The appointment of selected candidates will be subject to their medical fitness for such
appointment based on Medical Examination as per the Directives of the Institute.

ST 3Fcary r gie-foree oT(?f R I =T %’ 3oTah AT ﬁé’ EELCIES H’fﬁ fRaT FATTIMI/No correspondence will be

entertained with the candidates who are not short-listed.
Yo 3Mdeet AT IR HTdee & Haer 7 fordll o 9ohR & TR W = #Er faar Srverl/incomplete

application or applications will be rejected and no further correspondence in this regard will be entertained.
ol faf@a adeT/are ek & ATETd & Hr ST |/The recruitment will be done through written test/ interview.

o AfefaEe T a0 3FMeart &l $evey & R H $A/AE & AeIA ¥ FRAd AT S| Only shortlisted
candidates will be intimated regarding the Interview through email /post.

O g T faarTer 3—1‘@3@5” Fr Relrer fafar & AR FcTel #$r TS &1/Upper age limit provided is as on release

date of the advertisement notification.

fe@mar arar dds Affe deTd-Q-aeurs (WA3ME) § S Fqo ade, A rar o, @y s, sfasy faf,




16.
17.

18.

19.

20.

37T FAPAIRIOT ST, eIl AT NI, Alarge Wit @t i giadfd, Rfscar sag & gfagid 3R Iegéd

el §1 /Salary shown is monthly Cost-to-Institute (CTI) which includes Basic pay, House Rent Allowance, Special

Allowance, Provident Fund, Leave Encashment benefit, Leave Travel Concession, Reimbursement of mobile phone
expenses, reimbursement of medical expenditure and Gratuity.

gaeeT &1 o ifede gem | /The decision of Management regarding selection will be final.
3FHICARGIRR A RIGITSAT/ATdoT [ eheI T SUhHIHRIHIIR S,

ﬁmmvapplicants who are working in Government Organisations / PSU
must submit NOC from their current employer.
FTeTTchR 96T H HET of & fow Eﬁé’ gRagsT a/efas o i Sj?ﬁ'l?r Aer fopar ST/ No Transport Allowance

/ Daily Allowance shall be paid for attending the interview.

SH& 3felTal, HUAT & & o o 3Figant F aeoe deam vhSEans/uddl/02/2023 feetis: 06.08.2023 &
Aregd A ATALSGNTH oEr 3K 39 & v uger e Far &, 376 SIaRT 3AceT lal dl aRTehdl ey &

ERIIED Sl el & fU 3% 3Mdead Tadaifad &9 ¥ 9 fuw Smeer| Also, please note that the Candidates those

have applied earlier for the GM/DGM Accounts & Finance through advertisement no: FDDI/ADV/02 /2023 dated :
06.08.2023 need not apply again as their applications will automatically be considered for these posts.

HOW TO APPLY:

i. FTgeh 3FHIGART T https://www.fddiindia.com/career.php TR TSlehioT 3R HleTellgeT 3TdceT STHT HTal
gIT| TS e Rl & IeAl, 3¢ ASAd Yal & Tolv ATdeTsd B & 3fodf@d aeds geddst
T TS Fe gl JeTelIsel 3HTdesT Ahadgdsh STHT Flel W, 3FAIGIR 3Tl 3HTAesT i NTH Hrgel
338 HLdl 3R TS HoldaTh/SEATdST b AT, 3o UG IR 3T SIHA o o o 1T TIS & &
g T 9T v fawrs #F @A 3R 9T HaeT TIE U & ATEIH § FTHT FET| JaUE TIH-UIN,
eI solfeh, Wl FHfoTeT, FERT FaT 405, THALIE, ANTET, 39 & 201301 I e wrieay o

dRg FATCT glel & Ygel/ Interested candidates must register and submit online applications at

https://www.fddiindia.com/career.php. Besides filling the application online, they must upload required
documents as mentioned in the online form for the respective positions.Upon successful submission of the online
application, candidates will download the PDF file of their application and, together with the required
enclosures/documents, place them in an envelope clearly labelled with the name of the post and its domain

and submit their application via speed post to Manager HO-HR, Administrative Block, 4th Floor, Room No.
405, FDDI, Noida, Uttar Pradesh 201301 before the date of closing of advertisement.

i. 3FAGERT & U 3TdEeT OF T hAdYds [ HA F dg Hifds T 7 o 3mace S dfAard §, &
o el T HTded &l 3-1'21\0‘[ AT STeT AR degar 3EAIHR T fGAT ST/ 1t is mandatory for candidates

to send applications in physical form also, after successful completion of the application form, failing which the
applications shall be treated AS INCOMPLETE and shall be REJECTED accordingly.

i, 3fieTollgeT GoMehTOT 09 Wal 2024 & gag 11:00 FoT Y& g 3R 01 AR 2024 &I I 11:59 o & &
S| hael Jiieelsel Tsfichd 3HTdeet & TR fhT ST dollion/3idest &
fIT https://www.fddiindia.com/career.php 9 o9 3i{Te {/ONLINE REGISTRATION shall commence

at 11:00AM on 09 February 2024 and will close at 11:59PM on 01 March 2024. Only ONLINE REGISTERED
applications shall be accepted. For registration/Apply log on to https://www.fddiindia.com/career.php

iv.  3leTellseT 3Tdge #Xa @& Jfax A3 Last date for applying online application: 01 March 2024
V.  HTAGTHTcdaNABIF AT Last date of receipt of application: 08 March 2024
vi. 38 #dl A9 & Ha 7 91 # FIS M aRade/qEA/31edde FDDI ASHISe W 3Tells fhATameeir|Any

Subsequent changes/ Information/ updates regarding this Recruitment Advertisement shall be uploaded in the
FDDI Website.



https://www.fddiindia.com/career.php%20%E0%A4%AA%E0%A4%B0%20%E0%A4%B2%E0%A5%89%E0%A4%97%20%E0%A4%91%E0%A4%A8%20%E0%A4%95%E0%A4%B0%E0%A5%87%E0%A4%82/
https://www.fddiindia.com/career.php%20%E0%A4%AA%E0%A4%B0%20%E0%A4%B2%E0%A5%89%E0%A4%97%20%E0%A4%91%E0%A4%A8%20%E0%A4%95%E0%A4%B0%E0%A5%87%E0%A4%82/
https://www.fddiindia.com/career.php

